& N A 2t a2 ae O ae I G e S a2 a0 a e B ae I e S e I a2 ae Ut A

he 13th Asian Congress of Oral and Maxillo-Facial Radiology
The 62nd general assembly and annual scientific congress of
Japanese Society for Oral and Maxillo-Facial Radiology

..' z.. ..-. z.. ..- z.. .a m. ..~.
SIS . =+ z X el X = e
N et = N " P e B T

~ = = = ~ = -

'~!
)
)
/]

‘A
it

Oral Presentation Data Instruction




How to prepare Presentation Data

Please follow the steps below to create your presentation data.

Preparing Pre'f'ari"gt g Voice Create a Video
Slide (pptx) Sl Recordi Fil
PP recording ecording lle

(D Data FOrMat  --oceeeerererermmesereme i P3
@ Before recording ..................................................................... P4
® Conflict of Interest (COI) s P5
@ Equipment Preparation  «----coevmreimini P6
® [PowerPoint] Record Narration --«--c-ccooeeeemeememimininiiiii., P8
® [PowerPoint] Operation while recording  --cooeereeeeeiie, P9
@ [PowerPoint] Check the audio for each slide ---------oeoevveneeinnnns P10
[PowerPoint] Re-record a particular slide ------cooeeoeeeieieieninnn. P11
© [PowerPoint] Create a Video file -+ c-cvvevememininii P13
[Keynote] Record Narration --------oooeveeimii P16
@) [Keynote] Check the audio - - eoveeeeeimniii, P18
(B) [Keynote] Create a Video file -+ covvvieiniii, P19

@ Final confirmation before uploading video -+ cevveeniiiininnn. P22



(1 Data Format

This registration system accepts the following data.
Please choose the format and create the data.

1.Video (MP4/M4V)

@Full HD (1080p) , up to 2GB in size.

@ The video will not be delivered as it is submitted. It will be compressed for delivery over the
Internet, we recommend you to upload in the highest possible quality.

@®MP4 exported in PowerPoint or Keynote can also be submitted.

@®MP4 created with video conference tools (Zoom, etc.) can also be submitted.

@Please contact Technical support for ultra high quality images such as 4K or images exceeding
2GB in size.

2. PowerPoint with pre-recorded narration (If you cannot create MP4)
@ Choose this option if you have used “Record Slide Show” in PowerPoint function to record the
narration and timing of the data. After conversion, it will be a video.
@Slide notes will be disactivated.
@Choose this option if you want to reflect animation, video and audio etc., or if you want audio
explanation of each slide.
@®Keynote is not supported. When using Keynote, please export to MP4 and register in Format
1“Video (MP4)" or Format 3 "Other”.

3. Other (None of the above)

@ If your data does not fit into the format 1 or 2, please register your data in Format 3 and contact the
Technical Support with details what kind of data it is.



(@ Before recording

When creating slides, please prepare slides as follows.

B 1st Slide: Title
M2 Slide: Conflict of Interest (COI)
M3 Slide~: Presentation slides



® Conflict of Interest (COI)

Both cases must be reported for COI.

The 13th Asian Congress of Oral and Maxillo-Facial Radiology.” The 13th Asian Congress of Oral and Maxillo-Facial Radiology.”
The 62nd general assembly and annual scientific congress of The 62nd general assembly and annual scientific congress of
Japanese Society for Oral and Maxillo-Facial Radiology Japanese Society for Oral and Maxillo-Facial Radiology
Disclosure of Conflict of Interest Disclosure of Conflict of Interest
Name of first author: OO OO Name of first author: OO OO

Matters requiring disclosure of COI
with regard to our presentation are as follows; | have no COI

with regard to our presentation.

Advisor: OO Pharmaceutical Industries
Honoraria: QO Pharmaceuticals, OO Pharma
Scholarship grants: OO Pharmaceuticals

[ This is a sample.
Any format is acceptable as long as the required information is reported.



@ Equipment preparation

Please make sure to do the microphone check in advance.

If you are using a laptop computer with a microphone, please use the built-in
microphone.

If you are using a laptop or desktop computer without a microphone, please
connect an external microphone to record audio.

[0 When recording, please make sure you are in a quiet environment.
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®) Record Narration

@ Click on the “slideshow” shown at the top of the screen.

s Sample_Slide.pptx - PowerPoint

File Home Insert Design Transitions Animations Slide Show Review View Help Q Tell me what you want to do

Play Narrati =) - .
¢ AL =" Monitor: | Automatic

_ _ Use Timings
Frorr_\ From _ Custom Slide _Set Up H!de chdp S : FAl(ze Presenter View
Beginning Current Slide Show ~ Slide Show Slide  Timfhgs . o 1a Controls

Start Slide Show o Curent Slide Monitors

' From Beginning... Record from Beginning

Clear v Record narrations, ink, laser pointer
gestures, and slide and animation
timings for playback.

@ Click “From Beginning”

Presentation Title

@ Click “Record” to
start recording.

Presentation Title
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® Operation while recording

@ Pause

9 Stop

€ Replay

@ Recording time of current slide
@ Recording time for all slides
Q Back to previous slide

@ Go to next slide

@ Changing mouse pointer
(laser pointer, marker, etc.)

© Show all slides and move
@ Displaying Tab Menu

00999
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H -0 s Sample_Slide.pptx - PowerPoint

File Home Insert Design Transitions Animations Slide Show

9> t- E 1 J (] Play Narrations
. - . =P ‘m \/\\
The recorded narration can be viewed in &3 X ~§ Er A O ® [4 Use Timings
. . From From Custom Slide SetUp Hide Rehearse Record i
the slideshow. You can check it from the Beginning/Current Slide Show ~ Slide Show Slide  Timings  ~ 7] Show Media Contrc
“Play from Start”. Start Slide Show Set Up



@ Check the audio for each slide

E - 'l:\? E ACOMFR2022_Presentation_Sample_Slide.pptt - PowerPaoint
Insert Design Transitions Animations Slide Show Review View Help Q Tell me what you want to do
i Lo AR« «| %] - & - It | BE\Noof] 4 £ Find
z 9 ¥ ) Reset N DA—L—L;E:>'& - A U ?gc_RepIace -
asie ew o { A = rrange
= Slide ~ & Section ~ Eor o e e A = ] 0% IRTAYE S B ‘g [}Select*
Clipboard & Slides Font Paragraph Drawing Editing o~
B T T B B R T N T N R B R SR P Py
.
Presentation Title B
2 .
. sice | -
COI Disclosure Slide :
3 .
POl 3¢ Slide | :
Presentation B
Silde-1
4 =
+  IEDETTENN
Presentation -
Silde-2
R :
Presentation : = A
Silde-3 - When clicking speaker symbol, the playback menu
- H (13 kb
will be shown. Press “Play” button to hear the
6 : recorded audio.
Presentation -
Silde-4 . -
- 2
: Play button B| ,
slide5of 6 [£  English (United Kingdom) ~ Recovered = Notes 8 Comments B == B g -—8F—+ 100% H

10



Re-record a particular slide

@ Click on the “slideshow” shown at the top of the screen.

H -0 1:@ s Sample_Slide.pptx - PowerPoint

File Home Insert Design Transitions Animations Slide Show Review View Help Q Tell me what you want to do

Fram From Custom Slide SetUp  Hide
Beginning Current Slide Show ~ Slide Show  Slide

Start Slide Show

-

‘ E‘ From Beginning... - @ CliCk “From Current Slide” tO [

1
= @ start re-recording.
Presentation Title
;| T
:

Presentation

= Presentation

+ IEIETTEEN

= Silde-3

5
+ | IEEITN
Presentation .
PEEEER o. (D Select the slide you want to re-record.
6
* ~
O,
Presentation
silde-4
SlideSof 6 [  English (United Kingdom) s Accessibility: Investigate = Notes W Comments B = B T -—3——+ 100 B
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Re-record a particular slide
18

—BEE BE BE

FEF

Presentation

Silde-3

® After re-recording, right-
click and select “End Show”.

12



(9 Create a Video file

Sample_Slide.pptx - PowerPoint

Insert Design Transitions Animations Slide Show Review View Help Q Tell me what you want to do

HE~SNOO- U

OALLe L -

— Arrange Ou
(5% AL 3|7 ATee

Clipboard ] = Paragraph = Drawing
2
" 2 side |

COI Disclosure Slide

Presentation
Silde-1

o

Presentation

Presentation
e Silde-5

4]
-

Presentation
Silde-4

¥~
E;
g

-
Slide7of 7 [2  English (United Kingdom] {5 Accessibility: Investigate = Motes @ Comments 1=

B =

A Find
i’},‘c Replace ~
[}9 Select ~
= Editing

-——

PowerPoint

1009 4

m>

H B
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(9 Create a Video file

Sample_Slide.pptx - PowerPoint Signin A ? - O *
Export
Eﬁ- Create PDF/XPS Document Create a Video
— Export your presentation as a video that you can share with others
[:)ﬁ'.j Bresfo il @ Change to maximum file size or full high quality (1920 X 1080)

@ Click “Create a Video”

Full HD {1080p)
Large file size and full high quality {1920 X 1080)

Z

-

% Create Handouts E”ﬂ Use Recorded Timings and Narrations
0

Slides without timings will use the default duration (set below). This option includes ink and laser pointer gestur...

~

Seconds spent on each slides | 05.00 -

® Click “Create Video”

E* Change File Type

® Make sure it says “Use Recorded

Timings and Narrations”

@ Click “Export”

ZENY: [[08-1 Hanako Office.mp? »
Save as typgl | MPEG-4 Video (*.mp4d) ~
S

Al W0IN039 Tags: Add a tag Title: st Slide

@ Save the file to any location.
*There is no specified file name.

Tools - Save Cancel

*Please make sure that the file extension is “.mp4”
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Record Narration

#@ Keynote File Edit Insert Slide Format Arrange View Play Share Window Help

B3 v| 100% v S > will il J Ea v =

View Zoom  Add Slide Play Table Chart Text Shape Media Comment|
| side |
Presentation Title

Record Slideshow
No Recording

T Record...

04 Dhc coure Blnie

Presentation
Siide-1
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Record Narration

1:56:07 00:00:04

Current: Slide 1 of 6

m —

Presentation Title COIl Disclosure Slide

@ Hit the red “Record” button to start recording.

® When finishing recording, click the same button to stop recording.
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D Check the audio

@ Click “Play”

@ Keynote File Edit Insert Slide Format Arrange View QZE'M Share Window Help B = «
®0® — Play Slideshow
B v  100] . Play Slideshow in Window @o M P E
View Zog @ CIICk “Play Recorded Play Recorded Slideshow Collaborate Format Animate Document
- 0 g Play Recorded Slideshow in Window 2
== Slideshow” and make sure there is vocument [NV
- q q Record Slideshow...
no problems with slides and audio. Clear Recording... Record Slideshow

2022/04/23 at 2:54

Rehearse Slideshow

Record...

COt Disarosmre Bide Show Presenter Display in Window
Customize Presenter Display...

T @ Click “Clear” for re-recording.

= Presentation Title
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@2 Create a Video file

@ Click “File”

@ Keynote [NZ"W|Edit Insert Slide Format Arrange View Play Share Window Help = o 00

0@ New... N r ACOMFR2022_Presentation_Sample_Slide.key

Open... #0 ' -
% i ; = @ > Cl
B v 97% v | S o Facent > | aill ili | | &~ do A *
View Zoom | y Table Chart Text Shape Media Comment Collaborate Format Animate Document
#S
Save As... \ Record Slideshow
P ti "
resentation  Duplicate 0 %8S 2022/04/23 at 1:57

Rename...
Viova To.o I ~ Record... Clear
‘ S I EI e Soundtrack
ColDisclosure  paduce File Size... > = @ Click “Movie”
Advanced > -
2 sy kmages... [0 The notation may be different
HTML... d di th i
3rd Slid epending on e version.
Change Theme... Keynote '09... P 9
Presentatikc  Save Theme...
Silde-1 ™ ]
~ =~ Presentation Title
3 B
> ‘s
Presentation
Silde-2
4
Presentation
Silde-3
5
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@ Create a Video file

@ Keynote File Edit Insert Slide Format Arrange View Play Share Window Help B T« 00
(@] 7 ACOMFR2022_Presentation_Sample_Slide.key — Edited
View Zoom Add Slide Play Table Chart Text Shape Media Comment Collaborate Format Animate Document

[ ivside | oocument |

Export Your Presentation
Presentation Title Record $I|desh?w
. . - 2022/04/23 at 1:57
PDF PowerPoint Movie Animated GIF Images HTML Keynote ‘09
Record... Clear

@ Playback: Slideshow Recording Playback: | Slideshow Recording & ® Resolution:
0 Disciissase Silie Resolution: | 1080p d In 4:3 [1024 X 768])
Works best for playing movies on iPad wit In 1 6:9 [1 OSOP]

Apple TV.

3 Slide

Presentation
Silde-1

4t Slide
? Cancel

Presentation
Silde-2

® Click “Next”

5% Slide

Presentation
Silde-3
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@ Create a Video file

@ Keynote File Edit Insert Slide Format Arrange View Play Share Window Help

B T« 0

@] ’ ACOMFR2022_Presentation_Sample_Slide.key

View Tahls Chart Toxt Shono Modia —[ommaent

@ Name: No file name is
specified.

Save As: ‘I 08-1_Office Hanako| ﬂ

Tags:

Where: | [ Documents

COl Disclosure Slide

Click “Export”

34 Slide

Presentation
Silde-1

- Presentation Title

Presentation
Silde-2

Presentation
Silde-3

Collaborate Format Animate Document

Record Slideshow

2022/04/23 at 1:57

Document

Record... Clear

Soundtrack
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@ Final confirmation before uploading video

@Please make sure to review the video data before uploading.
- Is the video playable?
- Is the volume appropriate?
- Are there any problems with the timing of audio or slide transitions?
- Is there no sound cutoffs?
* No noticeable noises (keyboard touch etc.)

@Is Conflict of Interest (COI) slide included?
@Be sure to save the slide with audio(PowerPoint or Keynote) after recording.
@®MP4 and M4V video formats are recommended.

If you cannot export to video, you can also upload the PowerPoint data as it is.
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Upload Information

Upload Period :
April 28 (Thu.) noon ~ May 27 (Fri.) noon (JST)

https://dp.ibmd.jp/acomfr2022/

[ Login ID to access this website will be notified by Technical Support via e-mail.

Contact for Technical Support : acomfr2022support@ib1.jp



